
 

SPEAKING REQUIREMENTS 

Travel Requirements 

Airfare: First-Class ticket for all domestic and international travel. 
 
Hotel: Non-Smoking King Room billed directly to the client. 
 
Driving: Mileage is reimbursed at a standard rate and a parking space is reserved next to the 
speaking area.  (Driving is only available at the speaker's discretion). 
 
Paid travel expenses for one additional staff member (coach class) are required for all keynote 
presentations (1.5 hours or less).  Speaking appearances for more than 1.5 hours may require 
additional staffing and expenses. 
 
 
Audio/Visual Requirements 

Podium with Microphone 

Power Point Presentation Capabilities (computer, projector, screen, clicker) 

Each presentation is different; we will coordinate details with you once booked. 


